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I/IHCprRHI/Iﬂ no 06p360TKe MEPCOHAJIBHBIX TaHHBbIX, OcyIIIGCTBJIHeMOﬁ 0€e3 HCIoJIbL30BaHUS
CpeacTB aBTOMaTU3aAllNN

1 OO6umume moaoxeHus

Hacrosimas Muctpykius paspaborana B coorBercTBuH ¢ «llomoskeHrneM 00 OCOOEHHOCTSIX
00pabOTKH NEPCOHANBHBIX JITAaHHBIX, OCYLIECTBISAEMOIN 0€3 MCII0JIb30BaHMsI CPEJCTB aBTOMATH3ALMM,
yrBepxaeHHbIM [locTanoBnenuem IlpaBurensctBa PO ot 15.09.2008 Ne 687, siBiisieTcst JOMOIHEHUEM
Kk «[lonoxenuro o 3ammMre, XpaHeHUH, 0OpabOTKe U mepeaaye nepcoHanbHbIX NaHHBIX B ['BIOY
nerckom caxy Ne 40 Kuposckoro paiiona Cankt-IlerepOypra» m ompenenser mpaBuiia paboThl ¢
HNEpCOHAIbHBIMM JaHHBIMM W WX MAaTepUabHBIMH HOCHUTEISIMM 0€3 MCIIOJIb30BaHHUsS CPEJICTB
ABTOMATH3AIIHH.

OOpa0OoTka NEpCOHANbHBIX JAaHHBIX, IOJIYYEHHbIX OT paOOTHHKA, COJAEp)KAIIUXCSH B
UH(POPMALIMOHHON CHCTEME MEePCOHATBHBIX JaHHBIX JINOO W3BICUEHHBIX U3 TAKOH CHCTEMBI CUMTACTCS
OCYILIECTBJIEHHOH 0€3 MCIOJIb30BaHUs CPEACTB aBTOMATU3ALMH (HEABTOMAaTU3UPOBAHHOI), €ClIi TaKkue
NeHCTBUSL C TIEPCOHAIBHBIMU JIaHHBIMH, KaK WCIIOJNIb30BaHUE, YTOYHEHHE, pPaclpOCTpaHEHHE,
YHUYTOKEHUE NEPCOHAIIBHBIX JAHHBIX B OTHOLICHUU KAXXKJIOTO U3 CYyOBEKTOB MEPCOHAIBHBIX JaHHbIX,
OCYIIECTBIISIFOTCS TIPU HETTOCPEICTBEHHOM YYaCTHH YEIIOBEKa.

JIOKyMEHT, coJepKallluii  [epCOHAJbHbIE JaHHblE - MaTepUAIbHBIH HOCHTEIb C
3aMKCUPOBAHHON Ha HeM B 000N (opme mHPoOpMaLMen, coaepKalled NepcoHalbHbIE JAAHHbIE
paOOTHUKOB (MM TpaXkJAaH B JIOTOBOpax ¢ (hpU3MYECKMMHM JMIIaMH) B BHJE TeKcTa, ¢ororpaguu u
(unM) UX coYeTaHMsl.

C yuerom Oonbmioro obbemMa (MacCOBOCTH) JIOKYMEHTOB, COJIEpXKalllUuX IEepCOHAIbHbIE
JAHHBIE, U CTPOTO PETJIAMEHTUPOBAHHOTO MOPSAKA WX XPAaHEHUs MOMETKa KOH(HUICHIIMAILHOCTH Ha
HUX HE CTaBUTCA.

C HacrosAmeld WHCTPYKIMEH JJOJDKHBI OBITh O3HAKOMJICHBI TOJT POCHHUCH PaOOTHHKH,
JIoIycKaeMble K 00pa0OTKe NEepCOHANbHBIX JaHHBIX O€3 MCIIOJIb30BaHMUS CPEACTB aBTOMATH3AlMH.
JIMCTBI  O3HAKOMIICHHSI XPAaHATCS y OTBETCTBEHHOTO 3a CHCTEMY 3allUuThl HWHPOpPMAUU B
MH(POPMALIMOHHOM CUCTEME TIEPCOHANBHBIX JaHHBIX.

2 Tlopsiiok 00padoOTKH MEPCOHATBHBIX TAHHBIX

[lepconanbHbIe JaHHBIE AOKHBI 000CO0NATHCS OT WHOM MHOpMalK myTeM GUKCalliy UX Ha
OTJIENTbHBIX MaTepUaIbHBIX HOCUTENSIX, B CIICIIMAIIBHBIX pa3jiesiax WK Ha MoJsiX GpopM (6JI1aHKOB).

IIpyn Qukcanuy MepcoHaIbHBIX JAaHHBIX HAa MaTEPHUATbHBIX HOCUTENSIX HE JIOMYyCKaeTcs
¢duKcanus Ha OJHOM MaTE€pUATHLHOM HOCHUTENEC TMEPCOHATBHBIX JTaHHBIX, IEU O00pabOTKH KOTOPBIX
3aBEIOMO HE COBMECTUMBI. J[7i1 0OpabOTKH pPa3IUYHBIX KAaTErOpHil MEPCOHANBHBIX JAHHBIX, IS
KOKIOW KaTerOpHH TEPCOHAIBHBIX JIaHHBIX JODKCH HCIOJIB30BAaThCSA OTACIBHBIA MaTepHaTbHBINA
HOCHTEIb.

PaGoTHukm, ocymecTBismonme o0pabOTKy TMEpPCOHANBHBIX JTAHHBIX, HWHHOPMHUPYIOTCS
HEMOCPE/JICTBEHHBIM Ha4YallbHUKOM (pyKoBoguTeneM) o ¢akTe oO0paOOTKM HMHU TEPCOHATBHBIX
JAHHBIX, KaTerOpHsiX 0OpalaThIBa€MBIX IEPCOHAIBHBIX JIAaHHBIX, a Takke 00 OCOOCHHOCTAX U
MpaBHUJIaX OCYIIECTBICHUS TaKOH 00pabOTKH.

Tunossie HOPMBI JOKYMEHTOB JIOJDKHBI OBITH COCTABIIEHBI TAKUM 00pa3oM, YTOOBI KaXIbId U3
CyOBEKTOB MEPCOHATBHBIX JTAHHBIX, COACPIKAIIUXCS B JOKYMEHTE, UMET BO3MOXHOCTh O3HAKOMHTBCS
CO CBOMMHU IE€PCOHATIBHBIMU JAHHBIMU, COJIEPIKALMMUCS B IOKYMEHTE, HE Hapyllasl IpaB ¥ 3aKOHHBIX
WHTEPECOB UHBIX CYOBEKTOB NMEPCOHANBHBIX JAaHHBIX.



XpaHeHune JOKYMEHTOB, COJCp)KaIllUX MEepCOHAIbHBIC JaHHBIE, OCYIIECTBIIETCS B
METaJUIMYEeCKUX MKadax win ceidax.

VHHUYTOXXEHHE JOKYMEHTOB, COAEPKAIlMX II€PCOHANBHBIC JaHHBIC, OCYIIECTBIIACTCS
CHoco0OM, HE MO3BOJISIONIMM B TaTbHEHIIIEM 03HAKOMHUTHCS C TIEPCOHAIBHBIMU JTaHHBIMHU.

3 OO0s13aHHOCTH COTPYAHHUKA, JONMYIIEHHOT0 K 00padoTKe MepCOHAJBHBIX JAHHBIX

[Ipu paboTe ¢ OOKYMEHTaMH, COJEpKAIIMMHU IEPCOHAJIbHBIC TaHHbBIE, COTPYIHHUK O0s3aH
UCKJTIOYUTHh BO3MOKHOCTb O3HAKOMJICHHSI, IPOCMOTPA 3TUX IOKYMEHTOB JIHIIAMH, HE JOMYIIEHHBIMH K
pabote ¢ HUMU (B TOM YHCIIE APYTUMHU paOOTHUKAMH CBOETO CTPYKTYPHOTO MOJIpa3/IeieHus).

[Ipn BBIHOCE MOKYMEHTOB, COIEpXKAIIMX NEPCOHAIbHbIE TaHHbIEC, 3a MPEICNbl TEPPUTOPUU
rOCYJapCTBEHHOTO OOPKETHOTO JIOIIKOJIBHOTO 00pa30BaTEeIbHOTO yUpexkIeHHs JeTckoro camga Ne 14
KOoMOMHHUpoBaHHOTO BHaa Kuposckoro pairiona Cankr-IlerepOypra (mamee - VYupexaeHue) IO
CIIy’)KeOHON HEO0OXOJMMOCTH COTPYAHHUK JOJDKEH NPHUHSTH BCE BO3MOXKHBIE MEpHI, MCKIIIOYAIOIINE
yTpaty (yTeplo, XUIeHNE) TAaKUX JTOKYMEHTOB.

IIpu yrpare (yrepe, XUILIEHNUN) TOKYMEHTOB, COJEPKALIUX [IEPCOHAIbHBIE JaHHbIE, PAOOTHUK
00s3aH HEMEMJIEHHO JOJOXHUTh O TakoM (akTe CBOEMY HENOCPEICTBEHHOMY HaYallbHUKY
(pyxoBoauTento). HemocpencTBeHHbIM HAaYaIbHUK (PYKOBOAMTEINb) AOKEH COOOIINUTH 3aMECTUTEIIO
TUPEKTOpa, KypUPYIOIIEMY BOMPOCHI 3alluThl MHGOpManuu o ¢akte yTpaThl (yTepe, XHILIEHUH)
JIOKYMEHTOB, COJEpXalluX MepcoHalbHble aaHHble. [lo kaxaomy TakoMmy ¢akTy Ha3zHA4aeTcs
ciry)xeOHOE pacciieJOBaHueE.

4 CorpyaHukam, I0NMyIIEHHBIM K 00padoTKe NepCcoOHATbHBIX JAHHBIX 3apelaeTrcs

4.1 CooOmaTte CBEACHHS, SBISIONIMECS MEPCOHAIBHBIMU JTAHHBIMH, JIULAM, HE HMEIOIINM
mpaBa JOCTYyMa K 3TUM CBEACHUSIM.

4.2 JlenaTh HEYYTCHHBIC KOTIMH JOKYMEHTOB, COJICPIKAIUX ITePCOHATBHBIC JTAHHEIC.

4.3 OctaBiiaTh JOKYMEHTHI, COJEp Kallhe MEepCOHANbHBIE TaHHbIE, Ha paboyux cTojax Oe3
MIPUCMOTPA.

4.4 TloxkugaTh MOMEIEHHWE, HE TIOMECTUB JOKYMEHThl C TIEpPCOHAIbHBIMU JAHHBIMU B
3aKpbIBaeMble cer(bl, HIKadbl.

4.5 BblHOCUTH JOKYMEHTBI, COJEpKallhue TEepPCOHANbHBIE JaHHBIE, U3 TMOMEIICHHH
Yupexaenus 6e3 cayxe0HOi HE00X0IUMOCTH.

5 OTBercrBeHHOCTDH

5.1 OTBETCTBEHHOCTh 3a HEHUCIIOJIHCHHE WM HEHAJJIeKallee BBIMOJHEHUE TpeOOBaHMI
HacTosmel MHCTpyKIiK Bo3naraercs Ha paOOTHUKOB U PYKOBOJAUTENEH MOApPA3IEICHUN.

5.2 KoHTpoib 3a BBINOJIHCHUEM TOJOXKEHUH HacTosmed WHCTpykmuu Bo3jaraeTcs Ha
OTBETCTBEHHOTO 3a CHCTEMYy 3aluThl HWHGOpMalud B HHPOPMAIIMOHHON cHCTeMe
MEPCOHAJIbHBIX TAHHBIX.

5.3 3a mHapymieHue TmpaBUI OOpPaOOTKM TMEPCOHANBHBIX JAHHBIX, WX HEMPaBOMEPHOE
pasriamieHue WM PAacpOCTPAaHEHWE, BWHOBHBIE JIMIIAa HECYT JAUCIUIUTMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAXKJAHCKO-TIPABOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHUHM C JEHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

54 B cnyuwae ecnu B pe3yibTare JEHCTBUN paOOTHHKA OBUT TPUYMHEH MOIJIeKAIIUN
BO3MEIICHHUIO paboTojaTeneM ymiepd TpeTbUM JHIlaM, paOOTHUK HECeT Tepen
paboToaTeieM MaTepUalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUH C riaBoit 39 TpymoBoro
Konekca PO.

5.5 B cnyuae pasriamieHusi NMEpPCOHANBHBIX JaHHBIX, CTaBIIMX HM3BECTHBIMH PAOOTHUKY B
CBS3M C HCIOJHEHHEM WM TPYAOBBIX OOS3aHHOCTEH, B TOM YHCIIEC pasTJallCHHs
MEePCOHANBHBIX JaHHBIX JIPYroro padOTHHKA, TPYJOBOU JTOTOBOP C PAOOTHHKOM MOXKET
OBITH pacTOprHyT paboToaaTeneM (MOAMYHKT «B» MyHKTa 6 ctarbu 81 TpynoBoro kojekca
P®).
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