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NPUHSITO YTBEPKIEHO:

Pewenuem O6wero cobpanus paboTHHKOB
ObpasosarensHoro yupesxenus

[BJIOY netckwuii can Ne 40 KOMOMHHMPOBaHHOTO BHjia
Kupogckoro p-na Cauxr-Tletep6ypra

Tpukazom o I" OCY1apCTBEHHOMY GIOIKETHOMY
JOLIKONBLHOMY 00pa3oBaTElIbHOMY YupeskAEHHIO
oMy cany Ne 40 KoMGMHHPOBAHHOTO Bia
OBCKOro paiiona Cankr-IletepGypra
Ne 212 or 14.01.2016

nporokoa Ne 1 or 14.01.2016
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IOJIOKEHHE O
TABEJIbHOM YYETE PABOYEIO BPEMEHH
FOCYTAPCTBEHHOT'O BIO/KETHOT'O JIOMIKOJILHOI'O OBPA3OBATEJILHOTO
VYPEKIEHUA JETCKUIA CAZI N 40 KOMBHUHHPOBAHHOI'O BUJIA
KHPOBCKOI'O PAIOHA CAHKT-IIETEPBYPI'A

Caukr-Tlerepbypr
2016



1. OBLHIME NNOJIOKEHUA

1.1. Hacrosmee [lonoxenne BBOmmTCS Ha ocHoBamuu cr. 91 Tpymosoro xomekca Poccmiickoii
@enepanuy ¢ NEALIO CHCTEMAaTH3alMH Tpomecca cbopa u 06paborku uuH(OpMammu o 3aTpaTax
paGodero  BpemeHH  paGoTHMKAamMH [ OCYJIapCTBEHHOTO  OIODKETHOTO  JOMIKOIBHOTO
06pa3oBaTeNbHONO YUpPEKICHUS IeTcKuii caJf komOunrupoBanHoro suia Ne 40 Kuposckoro paiiona
Canxr-Ilerepbypra (manee — 'BIOY nercxuii can Ne 40)

1.2. Ina Besienus TabenbHOro yuera padodero Bpemeru [lpukasom 3asemyromero I'BJI0OY nerckuit
cam Ne 40 pasHayaioTCs OTBETCTBCHHBIC IMIA W3 dYWcna pabOTHUKOB 00pa3oBaTENLHOM
OpraHu3aluy.

1.3. B momkuHocTHBIe 00S3aHHOCTH PabOTHHKOB, OTBETCTBEHHBIX 3a TAOCHBHBIN Y4eT, BBOISTCS
bynKuEM: KOHTPOIb (aKTUUECKOro BpemMeHu npebbisanus cotpyamukos I'BJIOY nperckumit can
Ne 40 mHa pabote u BezieH#E TaGETBHOrO ydyeTa ¢ OTBETCTBEHHOCTBIO 32 NPABHIILHOE OTPAKEHHE B
Tabesne paboyero BpeMeHH COTPYIHHKOB H CBOCBPEMEHHOCTH IIPECTABICHHUS Tabelis Ha pacyeT.
'4. Jns ucnonnenns o643aHHOCTeH PabOTHHK, OTBETCTBEHHbIH 3a TAOEIBHEIN YUET:

BEJIET y9eT MITaTHOTO COCTaBa COTPYAHHKOB; Ha OCHOBAHMH JJOKYMEHTOB
(IPEKa30B 110 JTHYHOMY COCTABY U OOIIMM BOTIPOCAaM) BHOCHT B CIMCOK M3MEHEHHS, CBA3aHHEIC ¢
TOPHEMOM, YBOJIBHCHHCM, IepeMENIERrEM, H3MEHEHIEM rpaduka paboThl, pa3psiioB (KaTeropwuii),
TIPE/IOCTABICHHEM OTITYCKOB U T. JI.;
.ocymecrsnserr KOHTPOJIb CBOCBPEMEHHOCTH SBKH Ha paboty U yxo4a ¢ paboTsl, HaXOXKACHUS Ha
pabouem MecTe COTPYIHHKOB ¢ W3BemenneM pykoBomutens I BJIOY nerckuit can Ne 40 o HesBkax,
OIO3JIaHUsX, TIPESIK/ICBPEMEHHbIX YX0/IaX U HPHUMHAX, UX BEI3BABIINX;

.KOHTpOﬂprCT CBOCBPEMEHHOCTh HPENOCTABIECHNS U HPABHIBHOCTH O(GOPMITEHHUS TOKYMEHTOB,
HOXTBEPKAAIOMIAX MPABO COTPYAHHKOB Ha OTCYTCTBHE Ha paboueM MecTe: JTHCTKOB O BPEMEHHOMH
HETPY/IOCTIOCOOHOCTH, CHPaBOK IO YXOJAy 3a OONBHBIMH, IOMIHCAHHBIX PYKOBOMHTENCM
YBOJIbHMTEIBHBIX U APYTHUX;

B orosur crmexn COTPY/IHUKOB i M3/iaHWs NPUKa30B O paboTe B BbIXOAHBIC W Hepaboume
TIpa3/{HHYHbIE JHH.

1.5. B ciydae HEBO3MOMKHOCTH BPEMEHHO HCIIOIHATH OGA3aHHOCTH MO BEACHHIO TaGeILHOTO yJeTa
Ha3HaYCHHBIM COTPYAHEKOM, pykoBoaurens I'BJIOY nerckwmit cax Ne 40 myrem m3pamms [pukasza
Ha 3TOT IEPHO/] HA3HAYAET OTBETCTBEHHOIO MCIIOIHUTEIISL.

1.6. Bce corpyanuku, B 0OA3aHHOCTM KOTOPHIX BMEHEHO BEICHHE TaOENLHOTO Yydera, B
00s13aTeTEHOM TIOPSJIKE 3HAKOMATCS ¢ HacTosimM [10J10)KeHHeM O POCTIHCE.

2. )KYPHAJIbI YYETA OTCYTCTBUS COTPY IHUKOB

2.1. Kypuan ydyera GOJBHHYHBIX JIHCTOB, JKypPHA&I y4eTa OTHYCKOB (OUepemHbie, 3a CBOI Cuer,
y4eOHbIe) - JTOKYMEHT, OTpOKAIOMMH (aMUIHIO, WMS, OTYECTBO COTPY/AHHKA, €I0 HOIKHOCTD,
HOJpa3cienue, nary, Tekymee (¢ A0 _ ), TpUYEHY OTCYTCTBHS Ha pabouem Mecte,
ocuoBanue. [lepconanbHbie CBEJICHUS O COTPY/HHKAX, a TAKKE Iara M BpeMa OTCYTCTIBMA
COTpy/IHHKA (PHKCHPYIOTCS B JKypHaJIaX OTBETCTBEHHBIM 32 Tabe/bHBINA ydeT paboyuero BpeMeHH Ha
OCHOBaHWH 3aBCPCHHBIX 3asIBJICHWH, CIPABOK-BBHI30BOB W3 YYEOHBIX 3aBCACHMM ¥ GOIBHHYHBIX
JIHCTOB.

2.2. B cnyvae HENpeJCTABICHHS B YCTAHOBICHHOM IOpSJIKE MOATBEPIKIAIOIINX JIOKYMEHTOB
NPAYHHOH OTCYTCTBHS CUMTASTCs CAMOBOJILHEI yXOJi ¢ pabo9ero Mecra.

2.3. Ecr coTpy/IHHK OTCyTCTBOBai Gosiee 4 yacoB MOMAPS W JAOKYMEHTBI, IOATBEPKIAIOIIHE Cro
MPaBO HA OTCYTCTBHE, B YCTAHOBJICHHOM HOPSKE HE MPEACTABIEHE, COTPYAHUKY IPOCTABISETCS




HOporyt H paboumii iIeHb OIUIaTE HE NOANEXHUT, B cooTBercTsuu ¢ 1. 6 a cr. 81 TK P®. Ilporyn
odopMIIeTCs B TOPAIKE, YCTaHOBJICHHOM TPY/OBbIM 3aKOHOATCIIbCTBOM.

2.4. llpaBuima BejeHHs JKypHalia ydeTa OTCYTCTBYIOIIHX COTPYAHHKOB pa3pabaThlBarOTCs
OTBETCTBEHHBIM 3a TaleNbHbI ydeT pabodero BpeMeHW W VTBep)aioTcs 3aseayioniM ['BIIOYV
nerckui cax Ne 40.

3. IPABMJIA 3ANTOJIHEHMS TABEJIS

3.1. CorpysHHKH, OTBETCTBEHHBIC 3a TalenbHbIA y4yeT paboyero BpeMEHH, 3alOJHSIOT Tabelb
yaera pabodero Bpemenm B ¢dopmare Excel m pacnewarsBaror ero ma Oymare. Iloanmcanusiit
Tabens yuera pabovero BpeMeHH epe/iacTcs B HEHTPAITH30BAHHYIO OYXTalTepUIO JUTs HAYHCIICHUS
3apabOTHOH NJIaThL.

3.2. TaGenp ydera pabouyero BpeMEHH CONEPIKHT MOMIHCH COTPYAHMKA, OTBETCTBEHHOTO 3a €ro
BEACHHE, @ TaK JK€ BH3Y HEIOCPEACTBEHHOro pykoBoauTend. [loamuce OTBETCTBEHHOTO
COTPYJAHHKA W BU3bI PYKOBOJHWTENCH coJepkar: HaumeHoBaHue JomkHocTH, ®.M.O., nojmuce,
ATy MONMHCAHNS.

3.3. ®opma Tabens yuera pabouero BpEMEHM M pacueTa 3apabOTHOH TJaThl I Ka3eHHBIX
yupexenuid (Ne 0504421) ycranopnena mpuxasom Munduna Poccmn ot 15.12.2010 r. Nel73u
"O6 yrBepkieHud GOpM HEpPBUYHBIX YUETHBIX JOKYMEHTOB M PETHCTPOB OyXraaTepckoro yuéra
NIPUMEHAEMBIX OpPraHaMH FOCYJApCTBEHHOH BJACTH (FOCYapCTBEHHBIMHE OpraHammu), opraHaMu
MECTHOTO CAaMOYNpPAaBICHHUS, OpraHAMH YIIPaBICHWS TOCYJApCTBCHHBIMH BHEOKO/UKCTHBIMU
(GoHIAaMH, TOCYIAPCTBEHHBIMH AaKaJeMWSMH HAYK, TOCYZAPCTBEHHBIMA (MYHUIMIIATBHBIMMU)
YUpeXIeHHIMHE 1 MeTOARUeCKUX YKa3aH!H 110 X PUMEHEHUIO» (Jlanee - MHCTPYKIs).

3.4. Ilpu ucnonpzoBanuu Tabenst ydera pabouero Bpemeru dopmer Ne 0504421 momyckaercs
BKJIIOYCHHE NOMOIHUTENBHBIX Ipad, OJHAKO HENb3s YAISNTH CyHiecTByrOmue rpadsl. BHOCHMBIE
H3MEHEHHS JIOJDKHBI OBITh O(QOPMIICHBI COOTBETCTBYIONIHM OPTaHH3AIHOHHO-PACTIOPATUTEILHBIM
JIOKYMEHTOM YUpeXICHHs (HampuMep, NpaBuiaMH ydeTHod noiutuku). O6 3TOM roBOpHTCS B
lNopsinke mnpwMeHeHHsS YHHQUIHPOBAHHLIX (OPM HEPBHYHOH  YYETHOM JIOKYMEHTAIWH,
yrBepkaeHHoM Iloctanosiennem I'ockomerara Poccuu ot 24.03.1999 Ne 20.

3.5. Tabesp yuera paGouero BpeMeHH OTKPBHIBAETCS €KEMECAYHO 3a NRa-TPH JHs 0 Havaiua
pacueTHOro0 MepHoja Ha OCHOBAHMH Tabessl 32 OPOLUTBIH MECSIl M 3aNONHACTCS HA OCHOBAHUH
JIOKYMCHTOB [10 y4eTy JIMYHOTO COCTaBa: IPUKA30B O HpreMme Ha paboTy, HepeBolie, YBOILHEHHH.

K conepxannro Tabens yuera pabouero BpeMeHH NPeIbIBISIOTCS CIEAYIONHNe TpeOOBaHNS:

B Tannsie o corpyanukax sHocsTCs B Taberb yuera pabouero BpEMEHH B CTPOTOM COOTBETCTBHHY C
HCTIONTHEHUEM INTaTHOTO PACITHCAHHS.

B 3anonmenue TaGels OCYLIECTBISTBCS METONOM CILIONIHON PETHCTDAIMH SIBOK M HESBOK HAa
pabory.

B Bepxuss crpoxa (popmsr Ne 0504421) npumensiercst Julst OTMETKH YCIOBHBIX 0GO3HAUCHHMI
(x070B) 3aTpaT paboduero BPEMEHH, & HYKHSS - Ul 3aIUCH IPOJIODKUTEILHOCTH OTpabOTaHHOTO
BPEMEHH (B yacax, MHHYTaX) HO COOTBETCTBYIOIIAM KOJ@M 3aTpaTr pabodyero BpeMeHH Ha KXY
jary.

B Ilpu orpaxkenun Hesarok Ha paBoTy., ydeT KOTOPHIX BEACTCH B JHAX (CIKErOIHbIA OCHOBHOI
onnaunBaeMsii otiyck (OT), nuu Bpemennoi serpynocmnocobHocTH (B), OTIyCcK Ge3 coxpaHeHUs
3apaboTHOM miatel (JIO), HEBBIXOX Ha Bpems WCIOJNHEHWs rOoCyAapcTBEHHBIX obs3annocten (I),
€KETONHBIN JIONMOIHATENBHbIH OTnycKk Oe3 coxpaHeHwWs 3apaborHoit mmatel (JIB)) B Tabeine B
BEpXHEH CTpoke B rpadax mPOCTABRISIFOTCS TOJNBKO KOJBI YCITOBHBIX O0O3HAHYCHMI, a B HIKHEH
CTpOKe Tpadbl OCTAKOTCS MYCTHIMH.




Bilpn zanonuenwn rpad 5 m 6 Tabens B BEPXHHX CTPOKAX MPOCTABIACTCS KOJMYECTBO
0TpabOTaHHBIX [JHEH, B HWKHWX CTPOKAaX - KOJIMYECTBO 4YacoB, OTPabOTAHHBIX KaXKJBIM
COTPYIHUKOM 32 YUETHBIN IEPHOI.

B rabene (¢p. Ne0504421) permcTpupyloTCsi TOJIBKO CIydad OTKIOHEHHH OT HOPMATLHOTO
HCHONIB30BaHMsi pabodero BPEMEHH, YCTAaHOBJIEHHOTO TIPaBHJIAMH BHYTPEHHETO TPYIOBOTO
pacnopsifika. B BepxHell MOJOBHHE CTPOKH HO KaXIOMY COTPYAHHKY, Y KOTOPOTO HMENHCH
OTKJIOHCHHSi OT HOPMAJbHOIO HCHOJIb30BAaHHS pabOYero BPEMEHH, 3aMHCHIBAIOTC YacCh
OTKJIOHEHHH, a B HIDKHEH — YCIIOBHBIC 0603HAYEHHUS OTKJIOHEHHIA.

BB mxieit cTpouke 3aNMCHIBAIOTCS! TAKOKE JACHI PAGOTH B HOYHOE BPEMS.

BEcin y omHoro u Toro e coTpy/iHHKA B OJHH H TOT K€ NMEPHOX B MCIONB30BAHAH Pabogero
BPEMEHA WMEIOCH /[Ba BH/IA OTKNOHEHUIT, O/IHO M3 KOTOPHIX — paboTa B HOYHOE BPEMSI, TO HUIKHSISA
4acTh CTPOKH 3aMONHAETCS APOOBIO, TUCIUTENb KOTOPOH — YCIOBHOE 0603HAYEHHE OTKIOHEHHH, a
3HaMeHaTenb — HOuHbie 4achl. Ilpy Hanwmaum GoNiee NBYX OTKIOHEHMH B OJMH JeHb (aMuius
COTpyIHHKA B Tabele HOBTOpsieTcs 2 pasa.

BEcim B Teuenme roza B I'BJAOY nercimit can Ne 40mpuHHHMANHCH HOBBIE COTPYANHKH, OHH
MOTIEXAT 00A3aTeJbHOMY BKJIIOYCHHIO B Tabelnb ydera pabodero BpemeHd. [l OCYIIECTBICHHUS
BBIIUIAT B MEXKPACYETHBIH NEPHOJ (YBOIBHCHHE COTPYAHHKA, YXO/ B OTIIYCK) B HEHTPAIM30BAHHYIO
OyXraiTepHio NPEACTABISETCS BPEMEHHBIH Tabeib yuera pabOdYero BpEMEHH, MOKA3aTelH B
KOTOPOM IPOCTaBJISIOTCS TOJIBKO 10 KOHKPETHOMY COTPYTHHKY.

Bllpu gopmupopanyu Tabens yuera pabodero BpeMEHH KalCHIAPHBIC JHH MeCSLa pacyeTHOro
[I€PHO/IA IO IPHHATHS COTPYAHHKA H (MIIH) IIOCJIE €T0 YBOJIBLHEHHS 3alOMHAIOTCA TPOIEPKOM.

Bl Iopssxosas Hymepanus B rpade 1 BeseTcs o CTABKAM COTPYAHAKOB, BHECGHHBIX B Ta0eNb ydeTa
paboyero BpeMeHH, €CIM COTPY/IHUK B TAHHOM YUpEeK/icHuM paboTaeT Ha Pa3HEIX CTABKAX, HA HETO
BBIIEJISETCS CTOABKO MOPAIKOBBIX HOMEPOB, CKOJIBKO CTaBOK OH 3aHUMaeT.

BOamuus, uMs, 0TIECTBO 3aNHCHBAIOTCS B rpade MOMHOCTHIO. [TpH 3TOM TIIATENBHO BhIBEpSETCS
Hanucanue (aMHINKM, WMEHH M OTYECTBa B CllyJae PACXOXKICHUS NPHHATOIO Ha3bIBAHHSI
COTPY/IHMKA W €r0 JIOKYMEHTOB. B ciyyae cMeHB! (aMWIMU, UMEHH, OTYECTBA, HOBEHIE JAHHEIC
BHOCATCA B Tabenb ydera pabodero BpeMEHH TOJIBKO [OCIHE W3IAHMS OTAEIOM Kaapos
COOTBETCTBYIOHIETO IPHKAa3a [0 JIMIHOMY COCTABY YUPEXKICHHUS.

BB rpade «nomKkHOCTB» yKasbIBaeTCs JOKHOCTH COTPYNHHKA B CTPOTOM COOTBETCTBHH CO
IITATHBIM pacnucanueM. B 1ol xe rpade ykaspiBaeTcs xommgectBo crarok (1, 0.5, 0,25 u T.1.)
UJIH HOPMA JacoB B HEJIEIIO.

WPaGoune uackl CcOTpyAHMKAaM, KOTOPHIM YCTAHOBJCH OKIaj, NPOCTABISIOTCS B CTPOTOM
cooTBeTcTBUM ¢ rpadukom paboTsr (8 wacos, 4, 2, 24, 12, 1,5 u 1.1.). CoTpymaukam, KOTOPHIM
yCTaHOBJICHA YacoBas Taphu(Has CTaBKa, UpocTaBisieTcss (axkTHYecKn OTpaboTaHHOE BpeMs C
TOYHOCTBIO JI0 JIECATHIX JOJIeil yaca.

ICOprnHuKn, Haxosmuecs B OTIYCKE IO yXoAy 3a peOGeHKOM B Bo3pacte jo 1,5 wm 3 jer, B
Tabens yuera pabouero BpeMeHU He BHOCSTCS.

BlIpn neobxomuMocTH OpraHM3anuMu PaGoOTHI B BBIXOHON MM Hepabounii Tpa3AHUYHbIH JICHD
U3/IaeTCsl COOTBETCTBYIOMMMU 1puKa3. OtpaboranHoe B Hepaboumi Hpas/HHYHBIA HIH BBIXOIHOW
JICHb BPEMSI YKa3BIBAETCS B TAOENIE B CTPOTOM COOTBETCTBHH C NPHKA30M.

BPa6ora B BeIXOIHOM (HepaGoumit NIpa3JHUYHbINA) [JCHb TPOW3BOJATCS B COOTBETCTBHH C
nonoxeHueM o0 omjiaTe TPyJa COTPYAHHKOB YUPSKICHUS B ABOMHOM pasmepe. Ilo xemanuio
COTpY/AHMKA, PabOTABIIEr0 B BBIXOJHOM WM HepaGoumii Mpa3/HUYHGLIL JEHb, EMy MOXET ObITh
TIPSIOCTABIICH JIPYTOH JieHb OoTAbIXa. B 3toM ciiydae paboTta B Hepaboumii JIcHb OIUIAYMBAETCA B
OIMHAPHOM pa3Mepe, a IeHb OT/bIXa OILIATE HE MOJUIEHKHUT.




Bilpn coBnazeHun nNpasgHAYHOTO M BBHIXOAHOTO HEH BHIXOMAHOW JICHh HEPEHOCHTCH HA
CIEYIONAH MOCAe Npas3/JHAYHOTO pabouMii JeHb B COOTBETCTBHH C TpPYAOBBIM KOIEKCOM
Poccuiickoit Oeneparuu.

WlIpusicuenne coTpyHUKOB K CBEPXypOUHOil paboTe, a Takoke K paboTe B BBIXOIHOM (HepaGoumii
OPa3HWYHBIA) TEHL JOMYCKAeTcs TONBKO C IHCBMEHHOTO COIJIACHS COTPYAHHMKOB B CIIydasX,
npenycmoTpennbix TK Poccmiickoli ®enepammeii, u opopmisieTcs TpukazoM. PaGoTel, He
o(hopMIICHHBIE Ha /UTeKaIM 00pa3oM, B Tabesie He OTPaKaIOTCs B OIJIaTe HE TMOUIEKAT.

BOtnycka (exeroambie M aMUHMCTPATHBHbBIE), GONLHHYHBIE JIHCTHI IPOCTABJISIOTCA HA BCE
KaJICH/IapHbIC JIHK, BKIF0Yast BEIXOHBIE (32 HCKIIOYEHHEM Mpa3AHAYHBIX JTHEH ).

BB rabere yuera paGouero BpeMeHH yKa3bIBAIOTCS:

~TIPOIOJDKUTENBHOCTS PabOTHI, BRITIOMHACMOMH COTPYAHHKOM B TEUCHHE YCTAHOBJICHHON eMy
NPOJIOJDKATENBHOCTH pabouero aus (cMensi) B opsake cr. 60.2 TK P®; - npoiomkuTeIbHOCTS
PabOThI, BLIMOIHAEMON COTPYXHHKOM C HEHOPMHUPOBAHHLIM PabOUMM JTHEM

3a MpefielaMi YCTAHOBJIEHHOH eMy IPoJIoInKUTEIbHOCTH pabodero Bpemenu B nopszke cr. 101 TK
P®.

VYder BpemeHH, OTPabOTaHHOIO COTPYAHHKOM € HEHOPMHPOBaHHBIM pPaboYUM JHEM MO
PacnopssKeHHIo paboTOaTe s 32 NpefiefiaMH YCTaHOBIEHHOTO eMy paloduero BpEMEHH, BEIETCd B
JKypnane ydera paboduero BpeMEHH COTPY/HHKOB ¢ HEHOPMHPOBAHHBIM Pa0OIHM JHEM.

MOruernsM mepmozom Ui yuera B TaGene paGodYero BPEMEHH YCTAHABIMBAEICS OIHH
KaJICH/[apHBIA MeCAM (C MEPBOro HO MOCIEHEE YMCIO BKIIOYMTENBHO). YCTaHOBICHHBIA PEXUM
pabodero BpeMEHW COTPYJHHKa JOIDKCH COOTBETICTBOBATE (PAKTHYECKOMY OTpabOTaHHOMY
BPEMEHH.

BB raGene yuera paGouero BpeMeHW He Pa3peiarOTCs HUKAKHE MCTIPABICHMS U JAOTIOTHATE HHBIE
IIOMETKH.

BB xonue Mmecsua coTpyJHHK, OTBETCTBEHHBIH 3a BejeHue Tabens yuera pabouero BpEMeHH,
OnpesiensieT OOIIEe KOIMYECTBO AHEH (4acoB) SBOK, JHEH (YacoB) HESBOK, a TaK e JPyroe
KOJIMYECTBO YACOB 10 BUAaM NepepaboTok (3amermenne, paboTa B pa3IHIYHEIE THH, HOUHbIE YACH
W IPYrv€e BAJIBLI OIUIAThL) C 3aIHCHIO HX B COOTBETCTBYIOIIHE IPadbl.

Manonmennbii  Tabenh ydera paBovero BpEMEHH W JIPYIME JOKYMEHTEL, o opmenHbie
COOTBETCTBYIOLIMME IIOANKCSAMH, B YCTAHOBJICHHBIE CPOKH CHAIOTCH B IEHTPATH30BAHHYIO
OyXranaTepuro JUis TPOBEICHHSI COOTBETCTBYIOMINX PACUETOB.

4. IOPSIJIOK ®OPMHUPOBAHUSI U IPEJIOCTABJIEHUS TABEJIEN

4.1. lle peske onHOTO pasa B HEJEIIO COTPYAHHK, OTBETCTBEHHbIH 3a TabenbHBIH yuer paGodero
Bpemenu, cobupaet no I'BJIOY nerckuii cax No 40 nannbie 00 BCnons30BaHmy paboyero BpeMeHH.
Eciiu ecTh OTCYTCTBYIOIIHME, IPHIHHBI OTCYTCTBHS COTPYIHAKOB.

4.2. Bce HeBbIXO/IbI HA PabOTy QUKCHPYIOTCS B XKypHanax W mpukasax no 1 b0V merckuii cag Ne
40.

4.3. B mopsjxe HCKIIOYEHHS OTACNBHBIM COTPYAHMKAaM, 1O 3asBICHHIO COTPYIHHKA, MOXKET
CMeIaThest Bpems pabodero ms.

4.4. CoTpynHHK, OTBETCTBEHHBIH 3a BejeHHe TabelnbHOro yuera pabouero spemenn B IBJIOY
nerckumii can Ne 40, 1Ba pasa B MecsIr cocrarisier Tabenb ydera pabouero BpeMeHH Ha GyMaKHOM
HOCHTEJE: OTACNBHO 32 TIEPBYIO IOJOBHHY KaICHAAPHOI'O MECsAIa B OTHOM JK3CMIUIAPE H OTAEIHHO
HTOIOBBIN TabeNb yueTa paboduero BpeMeHH 3a BeCh KaJleHAaPHKbIH MECSIT B OHOM 3K3EMITISpE.

4.5. Tabenb yuera pabodero BpeMeHH Ha OyMAa)XHOM HOCHTENE MEPEHAETCH COTPYAHHKOM,

OTBETCTBEHHbIM 32 BeleHHC TaGeNbHOro ydera paboYero BpeMEHH B MEHTPAIM30BAHHYIO
OyXxrajaTepuio:



